
1 

Agency Benefits Coordinator Meeting 
Cancel Request Form/ SQE 
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Special Enrollment Provisions 

• Defined: The federal law, HIPAA, allows employees and dependents 

to enroll in coverage under certain conditions outside the annual 

Open Enrollment Period.   
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Life Events 

• Life Events are qualifying events that result in adding 

dependents that are newly eligible. Examples: 

• Marriage Event 

• Birth/Adoption                                       
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Special Qualifying Events 

Enrollments that are a result of loss of coverage under another plan: 
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What Forms to Submit? 
 

• Enrollment Change Application: This form should be 

used  to enroll or make changes to coverage. 

• Cancel Request Form: This form should be used to 

terminate coverage. 

• Both forms list life event reasons and special 

qualifying event reasons because the employee is 

permitted to enroll or cancel under these provisions. 

• When enrolling an employee or dependent due to a 

SQE or Live Event the application must be 

submitted within 60 days of the event. 
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Old vs. New: Enrollment Change Application 
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Old vs. New: Cancel Request Form 
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Questions? 


